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SALARY SACRIFICE AMENDMENT OF TERMS FOR CHILDCARE VOUCHERS

This form refers to the current Salary Sacrifice Agreement between the Employer and the Employee names below (“the Agreement”).

This form, completed in full by the Employee, will not become effective until posted directly to the Employer and received and accepted by the Employer.  The Employer’s acceptance will be deemed to have taken place at the date on which the amendment or cessation of the provision of the Childcare Vouchers is implemented by the Employer.

SECTION 1: PLEASE PROVIDE ALL OF THE INFORMATION REQUESTED ON THIS FORM  

Title          

First 



     Surname:

      
Date of Birth: 
Home Address:






Town:






County:




Post Code:

Telephone Number:   Work:                                                    

Mobile:                                                                          Home:

Email Address:

Job Title:

Department and Base:

Employer: (Please tick)        Bradford District Care Foundation Trust   [   ]      

   CCG Bradford [   ]     CCG Airedale [   ]    Bradford Teaching Hospital Foundation Trust   [   ]   
Full Assignment/ Payroll Number:  
National Insurance Number:

*YOU MUST COMPLETE EITHER SECTION 2A OR 2B*

SECTION 2A:  APPLICATION TO AMEND THE SACRIFICE VALUE

The sacrifice value is the value, per month, of Childcare Vouchers provided to the Employee under the current Salary Sacrifice Agreement.

Choose EITHER a reduced OR an increased value.

I wish to amend the Sacrifice Value and receive a different monthly value of Childcare Vouchers.  

Current Sacrifice Value 
£
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Reduced Sacrifice Value
£
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Increased Sacrifice Value
£




My Lifestyle Change (required in all cases)

SECTION 2B:  APPLICATION TO TERMINATE THE AGREEMENT

I wish to terminate the Agreement.
Tick Here    [   ]

Current Sacrifice Value 
£


My Lifestyle Change (required in all cases) 

SECTION 3:  DECLARATION

By completing section one in addition to completing EITHER section 2a OR section 2b, and signing this form, I am making an application to my Employer to amend or terminate my current Salary Sacrifice Agreement.
I understand and agree that this application will become effective only following its receipt and acceptance by my Employer.  I confirm I have not made any previous amendments in the last 12 calendar months and I understand I cannot make another amendment until 6 calendar months have elapsed.  I have confirmed my Lifestyle Change where required in section 2a or section 2b.

Signed (Employee) ……………………………………………………………

Print Name………………………………………………….. Date ……………………..
Date you wish the amendment/cancellation to commence 1st of ……………..
*Example: 1st April 2015 would mean the amendment would take effect from your April salary.
*Please be aware that if we do not receive the form with 6 weeks notice then the changes may have to be made the following month from which you have stated.*

SECTION 4: WHEN DID YOU JOIN THE CHILDCARE VOUCHER SCHEME

Please tick the appropriate box to confirm when you joined the Childcare Voucher Scheme.
Before 6th April 2011
[    ]

After 6th April 2011   [    ]

PLEASE COMPLETE AND RETURN TO:-

Childcare.coordinator@bdct.nhs.uk 
WHAT HAPPENS NEXT

· Once you have completed and signed this form, you will need to return it to the email address above.

· If you joined the scheme after 6th April 2011 and wish to increase your Salary Sacrifice Value, a basic earnings assessment will be carried out to confirm the upper limit of the range available to you.

· We will contact Edenred to either cancel your Salary Sacrifice Agreement or amend the monthly value you have requested (which has been confirmed after the basic earnings assessment if the value has increased).

· You will receive an email of confirmation from the Childcare Support Team that your request to either amend or cancel your Salary Sacrifice Agreement has been processed.
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